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Google Apps Team Edition
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Your services
Hello, Sheila Beck. Welcome to Google Apps.
- - - - - @ Sites beta
To start using your services, just click on the links to the Quickl t d publish collaborati it
right. Easily share and collaborate with others in your FRCERY ERSERG Sl FIRERSSES CORIONING Shcs
organization by using Google Apps.

@4 Docs beta

Publish and collaborate in realtime on
Your IT administrator is managing user documents, spreadsheets, and presentations
accounts. To invite additional users to
Google Apps, please contact your IT
administrator. Calendar beta
Organize schedules and share events and
calendars with others
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Click on Documents and
This Document Management
Screen Appears
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Create
New Document
New>Select Spreadsheet
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Google
Spreadsheet Opens
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Using the Spreadsheet Signing
Reviewing the Toolbar

New Things in Googie

Spreadsheets

e File>Revision History

e Edit>Search the Web

e Format>Change colors with rules
e Insert>Gadget

e Form>Create a form

e Share> Allows you to collaborate!!






