
Let's Google !!!
 
 

Park View Middle School
Ms. Allison van Dyke's Class

Sites Unlimited!! 
 



After Signing 
In To 

Google Apps Team Edition 



Click on Documents and
This Document Management

Screen  Appears 



Create  
New Document

New>Select Spreadsheet 



Google 
Spreadsheet Opens



Using the Spreadsheet Signing 
Reviewing the Toolbar

New   Things   in 

File>Revision History
Edit>Search the Web
Format>Change colors with rules  
Insert>Gadget
Form>Create a form
Share> Allows you to collaborate!! 




