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10.

Steps to Making a Quiz in Google

Using Forms and Spreadsheet
Create questions
Click on Docs>New>Form
Enter the questions on the form and save.
Email the form to your self.
1. Go to Your Gmail and Open the Form Email
2. Answer the questions with the correct answers to create the Answer Key
Go to Docs>open spreadsheet>Copy correct Answer Key answers and paste in the top row of
the spreadsheet
Create the Formulas for the Test Questions in the first cell where the Answer Key was
pasted..
1. Example: =(x3=z1,100,0)
1. Description =(answer key cell for question=answer key pasted cell,correct,
incorrect)
2. Copy and paste for each question.
Insert column. Create Formula to calculate the total score.
1. Example: =Average(C2:22)
1. Description =Average(beginning cell with answer key:ending cell with answer key
Return to first column with Formulas for the Test Questions.Add $ signs to formula.
1. Example: =(x3=%$z%$1,100,0) (See 6.1)
Give the test using forms options:
1. Options for providing the form:
1. You can share the spreadsheet and have students click on forms
2. Provide the URL for the students.
3. Email to students , if they have email.
Copy the formulas and paste for each row in the spreadsheet.

Enjoy your Self Graded Quiz!!
Use this as your template!!



3.Enter the questions on the form Pencil- Edit

and save. 2 Pages - Copy
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Google Docs>New>Form
This Form Appears
Form completed.
4. Email Form to Yourself

GOUSIC Docs sbeck@mcpsweb.org | Sign out

Adding Integers

Hint /= absolute value of x

|
Email Form
o See Responses -
sz More Actions
Save
(-235)+(-526)="

825+(-357)="




Email Form to Yourself Confirmation

Adding Integers

Hint /= absolute value of x

Send this form to others
10: “ghelia Beck <sbeck@mcpsweb.org>,

Name

Choose from contacts

from: Sheila Beck <sbeck@mcpsweb.org= r

A214-95)=" subject: Adding Integers

Include form in the email

Note: the form description will always be included in the email
473+(-558)="

[ Send ] [ Cancel ]

(-235)+(-526)="*

826+(-357)="




Start Page Mail Calendar Documents Sites

1. Go to Email/Docs and Open
the Form

2. Answer the questions with the
correct answers

sheck@mcpsweb.org | X | @ | Settings | Older version | Help | Sign out *
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Compose Mail
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Chats G
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Trash
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Contacts
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= Chat

Search, add, or invite

¢ Sheila Beck
"Collaboration means ¥

Ready for the weeken 4

@ Rolene Ramsey =

Show search options
Create a filter

I Search Mail Search the Web

m

Web Clip

1 0f 611 Older»

Wired Top Stories - Seattle Paper May Shift to Online-Only: Reports - 13 hours ago

« Back to Inbox = Archive =Reportspam = Delete Movetow = Labelsw More actions v

(@ New window L
& Print all
(P Create a document

Adding Integers 1nbox |x sse stuff | x

@ Sheila Beck show details 2:05 PM (0 minutes ago) 4 Reply | v

If you have trouble viewing or submitting this form, you can fill it out online:
http://spreadsheets google com/viewform?formkey=cC1Qc3VrXzhSNEppSmM3dVcycEFYyRFEGMA

Options
*Form will be in Email

Adding Integers

Hint /x/= absolute value of x

o *Form will be part of shared
spreadsheet (Student Account)
— *Link provided to live form

473+(-558)="

Done
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After Form is Submitted
Confirmation is Shown

Thanks!

Your response will now appear in my spreadsheet.

Create your own form (10 | }SIC Docs
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5. Go to Docs>open spreadsheet>Copy correct

answers and paste in the top row of the spreadsheet
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5. Go to Docs>open spreadsheet>Copy correct
answers and paste in the top row of the spreadsheet

Gor xglc Docs

Adding Integers

sheck@mcpsweb.org | New features | Docs Home | Help | Sign Ot

Jlldle |

File Edit View Format Inset Tools Form(1) Help

Hy Ev || L
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MBS0 (DO SN (0ORTR= DG (SN SRS

G § % 123y 10ptv|Blax Av By
A B C
limestamp 1~ Name AN+(95)=
2 602009 140619 SheiaT2test |

216 -85 961 366 643 133 0 7|6

This is the Answer Key created
from the answers you provided
in the form emailed to
yourself.



Example of Answers in Top
Row to Create Answer Key

’ | =IF(C2=N1,100,0)

Example of Formula
NOTE: DO NOT enter
$ sign at this time in
Formula!!

6.Create the Formulas for the
Test Questions in the first block .
Copy and paste for each
guestion.




6.Create the Formulas for the Test Questions in the first
block . Copy and paste for each question.

N Tip: When you copy, paste and
-216 drag into all the Answer Key

Cells, the answers should be

=IF(C2=N1,100.0) 100



7. Insert column. Create Formula to calculate
the total score. Example: =Average(C2:22)
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-216

[ =IF(C2=N1,100,0) «

N

Original Formula

Formula with $ Sign will lock the
Answer Key (Top Row) into
Formula. Change each Formula

.
[=IF(C2=SN$1.100.0) to include $ sign in front of Cell
Letter and in front of cell number.

Adding Integers | Share~
File Edit View Format Inset Tools Form(3) Help
G e A~ 5 % 1237 10ptv B ac Av | B- [y =- B[S £~
p a_ Iy R s T u i w X Y
-861 368 643 133 0 716 -1151 1109 402 Student Grzde
100 100 100 100 100 100 100 100 100 100_

All Answers
will be 100 on
Answer Key
Row.




1. Give the test using forms options:
1. NOTE: You can share the spreadsheet
and have students click on forms
2. Provide the URL for the students.
3. Email to students , if they have email.

DO NOT COPY the formulas until the test is
given!!!

Copy the formulas and paste for each row in
the spreadsheet AFTER the test is completed.

View the Results



http://spreadsheets.google.com/pub?key=p-Psuk_8y4JiJc7uW2pArDQ&output=html&gid=0&single=true
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